Kelly Educational Sialfing’

KASS EMPLOYEE QUICK-START GUIDE

First Things First — Record Your Name and Title on the IVR.

1. Call the IVR at 1-B00-242-3767.
2. Enber your ID and PIN and press #. 10 is your 10-digit phone #; PIN is the last 4 digits of your phene number
3. Press 5 from the Main Menuw.
4, Press 1 o record your name and titke,
5. Press 1 bo save the recording.
+  You will only need to record your name and titie once unless your name, title, or classroom assignment
has changed.
&, Contact the Kelly office at 860-482-2178 or emafl 1760@kellvearvces.com if you have any questions,
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Call 1-866-KELLY-38 if you experience technical difficulties using the Kelly Automated Scheduling System.

This guide is a condensed version of the K455 Emplopee Guide and s intended for auick reference only. For comprehensive detalis and

Irstructions, request a copy of the XASS Empofopes Guide from your local Kelty Educational Staffing branch,
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