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Distribution of Materials (to students):  Policy 7005

Under Policy 7005, requests to distribute materials to parents via students are routinely routed to the Superintendent’s designee, the Office of the Assistant Superintendent, for review and approval.  Requests can be 

· brought in person the Room 207 at 355 Migeon Avenue

· mailed to Office of the Assistant Superintendent, 355 Migeon Ave., Torrington 06790

· faxed to 860-489-2391

· e-mailed to lshimels@torrington.org 

The policy contains very generic guidelines for approval:

· Materials should relate to the school community, local recreational, or civic activities

· Materials do not advocate any religious belief, promote private gain, or political position

In order to promote consistency and predictability in the processing of the requests, the following administrative regulations are in effect:

· The school district will continue to facilitate the distribution of hard copies of flyers, brochures, or other informational materials that come from any municipal agency provided that they are not political/partisan in nature per BOE policy.

· Other organizations must be able to demonstrate that they are non-profit and hold some valid credential, such as a 501(c)3 certificate in order to submit a request.  This interpretation excludes individuals raising funds to defray personal expenses.

· No third-party fund raisers will be approved, even if proceeds from an event will be donated to an eligible non-profit.  The eligible non-profit must originate the request.  

Organizations and individuals that cannot demonstrate that they fit the legal definition as non-profit through 501(c)3 status or are municipal entities will be allowed to request to post their materials electronically.  All materials will be posted in a district “Electronic Backpack” link under Parent Resources clearly visible on the district homepage.  Expired events will be removed once a month.  Families can elect to print out any items that are of interest.  This is an *Information Only* service to families and does not constitute endorsement of activities submitted by the Torrington Board of Education.
The Superintendent or designee has the right to make a final determination if the materials are approved for hard copy distribution or “electronic only” posting on the website.
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